ELECTED STUDENT SENATE POSITIONS
Overview of Primary Role & Responsibilities

What is the Student Senate? 
The Student Senate is the governing body of the students. The Student Senate is the voice of students as it represents all students on campus or state concerns regarding the student body. Such issues could be: all general college matters, campus policy issues, student fee spending, campus diversity or academic initiatives or college committees on various topics. Senate is consulted by the college administration for feedback and the student voice on many college changes, initiatives, challenges, and other areas that the college or students would like to have reviewed. 

Elected Senate Executive Board Positions 
Six positions make up the Student Senate Executive Board, which are the core group that are responsible for setting the Student Senate agenda for the year and responding to student needs throughout the year.  Below is a short summary of the duties of each role. Please see the Student Senate Constitution for the full position descriptions and responsibilities of each position: www.nhcc.edu/studentsenate. 

EXCUTIVE BOARD POSITION – BRIEF SUMMARIES OF DUTIES
President
· Preside/Lead all weekly Senate Meetings (Full Senate Meetings & Executive Board)
· Communicate with all exec board, Senate advisor, College President and Executive Team regularly 
· Must Attend the Presidents Leadership Retreat in August (1.5 days with MSCSA – Statewide Student Senate President’s Training)

Vice President
· Coordinate needs student representatives on committees and conference attendance
· Maintain files of all current Senate projects, committees, and policies
· In the absence of the Senate President, shall assume all duties and responsibilities of the President 
· Coordinate Senator at Large work and projects

Secretary
· Take Notes, Type and Post minutes of all executive and full Senate meetings
· Maintain current directory of Senate membership and an up-to-date record of Senate attendance
· Lead Roll Call at each Senate meeting & Follow up with members about absences
· Distribute copies of former meeting’s minutes at the beginning of each meeting for review/approval

Treasurer
· Co-chair the Student Life Budget Committee with Director of Student Life
· Understand all MnSCU Board Policies related to Student Life expenditures and budgeting
· Manage the Student Senate budget and coordinate new funding requests 


Public Relations Coordinator
· Promotes Student Senate’s activities and events through social media and other marketing efforts 
· Maintains the Senate Facebook and works with advisor on Senate Website
· Updates Senate materials such as the brochures, etc
· Coordinates all marketing efforts for events, campus input on student issues, and assists clubs & orgs with event publicity needs

Legislative Coordinator
· Participate on NHCC Policy Committee – to ensure policies are in the best interest of students
· Responsible of all legislative affairs of Senate with on campus trends, with the MSCSA State-wide Student organization and keep Senate updated on state or federal legislative activities that may impact students
· Set up Advocacy Day meetings at the State Capital with State House & Senate Reps (February)

DUTIES FOR ALL EXECUTIVE BOARD OFFICERS
· Attend weekly meetings on Thursdays (Full and Exec Board) for Fall & Spring Semesters
· Office Hours – Hold at least 1 office hour per week and report out on your duties at meetings
· Participate in on-campus committees
· Work to promote Student Senate and act as a liaison to the General Student Body
· Have a working knowledge of Roberts Rules of Order, know the Senate Constitution, and NHCC Student Code of Conduct, rules and regulations (we show you how this works!)
· Attend MSCSA leadership conferences as able – MSCSA is the state-wide student organization, which holds 6-7 conferences yearly that NHCC needs representation at for those weekends.
**Executive Board members do receive a stipend at the end of each semester for their work/representation.




Elected Senator At Large Positions
There are five Senator at Large positions in Student Senate. These positions are for students to represent the General Student Body. They work closely with the Senate Executive Board on projects or issues that are centered around benefiting the whole student body. 

Below is a short summary of the duties of the Senator at Large role. Please see the Student Senate Constitution for the full position description: www.nhcc.edu/studentsenate. 

SENATOR AT LARGE POSITION – BRIEF SUMMARIES OF DUTIES FOR ALL SENATORS
Senator at Large
· Attend all Full Student Senate Meetings
· Attend monthly Executive Board meetings
· Work with an Executive Board on a project or campus issue of your interest/choice
· [bookmark: _GoBack]Serve on a campus committee (as available)
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